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Community Services Department SEAL BEACH, CALIFORNIA 90740-

Thank you for your interest in becoming a contract Instructor with the City of Seal Beach Community
Services Department. The Community Services Department is dedicated to building strong families
through the provision of recreational opportunities. We believe that the benefits of participating in
recreational programs, classes, and events are more important than the activity itself. We look forward
to the possibility of working together to reach our common goals and to serve the Seal Beach
Community.

The Community Services Department utilizes independently contracted Instructors to provide
recreational services to our community. Programs may be designed for early childhood, families, teens,
youth, adults, or seniors. The City of Seal Beach is committed to providing accessible services and
programs to the entire community today and in the future.

The process begins with the Instructor submitting this “Contract Instructor Application.” This form
should be submitted to the Community Services Department located at City Hall, 211 Eighth Street, Seal
Beach, CA 90740-6379. Proposals may be submitted in person, by mail, or e-mailed to the Recreation
Specialist.

If an application is approved, the Instructor will be required to submit the following items, and more
information on these items will be provided:

1. Signed Copies of:
a. Master Program Instructor Agreement
b. Guidelines and Policies
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Livescan Fingerprints

Certificate of Insurance

Instructors would need to apply and renew a Seal Beach Business License online:
a. https://sealbeach.hdlgov.com/Home/Home/BusinessLicense
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Finally, Instructors will need to complete and sign a Quarterly Addendum to the Agreement for each
quarter that the Instructor teaches. A sample version of a Quarterly Addendum is included in this
packet.

If you have any questions about this process please contact the Community Services Department at
(562) 431-2527 x 1307.

Tatiana Marocco

Recreation Specialist

Seal Beach Recreation and Community Services Department
211 8! Street, Seal Beach CA 90740

Phone: (562) 431-2527 X 1307


https://sealbeach.hdlgov.com/Home/Home/BusinessLicense

Community Services Department
Contract Instructor Application

Name: Date:
Address:

Work Phone: Home Phone:
Cell Phone: Fax:

Which of the above numbers will you allow us to release to the public?

E-Mail:

1. Proposed class name:

2. Description of class (please write a 25- 40 word description of your class):

3. List reasons why we should offer this program (how your students will benefit):

4. Proposed start date:
5. Facility location preferred:
6. How many weeks will the class be taught?
7. Days and times you would like to teach:
1°t choice:
2" choice:
3" choice:
8. Age range of participants:
9. Number of participants you can accommodate: (Minimum) (Maximum)

10. Student class fee (including $10 administration fee):

11. Materials fee (if any, please indicate what materials):

12. When should we offer this class? Spring Summer Fall Winter
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Please enclose a brief bio and class outline along with your resume.
Please mail this Application to: City of Seal Beach
Attention: Tatiana Marocco
Recreation & Community Services Department
211 Eighth Street
Seal Beach, CA 90740

The Recreation Specialist will review this application and determine its potential to meet the
Department’s vision, goals, and community needs, before contacting you for a more detailed discussion.

Together, the Program Coordinator/Supervisor will work with you to determine the specific
course/activity design in regards to the facility suitability, facility availability, fee structure, course time
frames, participant minimums and maximums, age range, course description, etc. This does not
guarantee that your course/activity will be accepted.

Please note, the City will not accept proposals for the following:

e Programs that are similar to programs we currently offer. Please review the most recent
issue of Shoreline, the Seal Beach Community Services quarterly brochure.

e Programs we have offered in the past that have been cancelled (unless you can show that
you have the necessary number of participants who are interested).

e Inappropriate programs for the recreation setting or similar programs offered by local
community colleges or business/commercial/professional agencies.

If the City accepts the proposal, the Instructor will have to sign a contract with the City and follow the
guidelines and policies set forth in the attached Guidelines, Policies & Procedures document.
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